TEMPLATE 12

DIRECT PAYMENTS FINANCIAL RECORD - BALANCE SHEET (Revised Aug 2006)

Period                               /            /                  TO                       /            /

	NAME:

	ADDRESS:


INCOME

Each amount of income should be included below, with the relevant details entered in the appropriate column. Please ensure that you provide as much detail as possible, this includes income from BACS, own contributions, bank interest and also Independent Living Fund (ILF), if paid into this bank account.

	DATE
	DESCRIPTION
	AMOUNT

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	                                                                                                                TOTAL
	

	£

	Balance brought

forward
	

	Add Income for period
	+

	Sub-Total 
	=

	Less Expenditure for period
	-

	Balance carried forward
	=


At the end of the period, the balance  

must be calculated by adding the

Income to the balance brought

forward from the previous period,
and deducting the expenditure 

overleaf 
PLEASE RETURN TO:
	I certify that, to the best of my knowledge, this is a true and accurate record.

SIGNED:                                                                     DATE:


EXPENDITURE

For each cheque drawn, the cheque number, the payee, the description of what was purchased (i.e. Personal Care, Access the Community, Tax/NI, Payroll), and the amount must be entered. For each payment by BACS the reference number must be entered. NB. Cash payments are NOT allowed on Direct Payments Bank Accounts.

	DATE
	CHQ

No
	PAYEE
	DESCRIPTION
	AMOUNT

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	                                                                                                                                   TOTAL

	


Cheques issued but not on the Bank Statement:-
	DATE
	CHQ

No
	PAYEE
	DESCRIPTION
	AMOUNT

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	                                                                                                                                   TOTAL
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